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Hacrossmue IlpaBuna onpenensroT BHYTPEHHHU TPYAOBOW pacrnopsIoK bparckoro ropoackoro
otnenenust OOIIEepoCcCcUiicKoi 00IecTBeHHOH opranu3anuu «Beepoccuiickoe 001ecTBO aBTOMOOUITICTOBY
(BI'O OO0 «BOAY), mopsinok npuema Ha pabOTy M yBOJBHEHHUS paOOTHHKOB, OCHOBHBIE OOS3aHHOCTHU
paOOTHUKOB M aJIMUHUCTPAIIMU, PEXUM pabouero BpeMeHH, a TAK)KE MEPHI MOOLIPEHUS U OTBETCTBEHHOCTh
3a HapyLICHUE TPYIOBOW AUCIUTIIUHEI.

1. Ilpuem Ha pabGoTy

1.1. Tpuem Ha padoty BI'O OO0 «BOA» nmpou3BOAMTCS Ha OCHOBAaHHU 3aKJIIOYEHHOTO TPYAOBOTO
WM TPayKJaHCKO-IIPaBOBOTO JIOTOBOPA.

1.2. Tlpu mpueme Ha paboty B BI'O OOO «BOA» anmunucTpanus o0si3aHa moTpeboBaTh OT
MIOCTYAIOIIETO:

- IPEeIBSIBIICHUS TTACTIOPTA, YAOCTOBEPSIOMIETO JINYHOCTD;

- IPEIOCTABJICHUS TPYJOBON KHIKKH, 0(DOPMIICHHOW B YCTAHOBJICHHOM MOPSJIKE,

- CTPaxOBOTO CBHJIETEIHCTBA TOCYIAPCTBEHHOTO IEHCHOHHOTO CTPaXOBaHWS,

- JOKyMEHTOB BOMHCKOTO y4eTa - JiIsl BOCHHOOOSI3aHHBIX W JIUII, TIOJIEKAIINX MPHU3BIBY Ha BOCHHYIO
ciryx0y;

- IUIUIOMA WJIM WHOTO JOKYMEHTa O TIOJTy4YeHHOM 0Opa30BaHWM WM JIOKYMEHTA, TIOTBEPIKIAIOIIETO
CTIENMANBHOCTD WM KBaTH(UKAIUIO.

[Ipuem Ha paboTy 0€3 yKa3aHHBIX JOKYMEHTOB HE MPOU3BOAUTCS.

[Tpuem Ha paboTy odopMIIIEeTCS MPUKA30M aIMUHUCTPAINH, U3JAHHBIM Ha OCHOBAHUH 3aKJIFOYCHHOTO
TPYAOBOTO WM TPaKJAHCKO-TIPABOBOTO JIOTOBOpA, KOTOPHIH OOBSABISETCS pabOTHUKY IOJ PAcIHCKy B
TPEXITHEBHBIA CPOK CO JHS MOJIICAHUS COOTBETCTBYIOIIETO JJOTOBOPA.

[Tpu npueme Ha paboTy pabOTHUKY MOXKET OBITH YCTAHOBIICHO HCIIBITAHUE MPOJIOKUTENFHOCTBIO HE
6onee 3 mecs1eB.

1.3. Tpm mocryrmuieHMr pabOTHUKA Ha pabOTy WM TEPEeBOJIE €ro B YCTAaHOBJICHHOM IIOPSIKE Ha
IpYTyIo paboTy AIMUHHCTpaus 00s3aHa:

- O3HAaKOMHTHh DPAOOTHWUKA C TOPYYCHHOW pabOTOW, YCIOBHSMHU M OIUIATOM TpPyAa, pPa3bsICHUTH
pabOTHHKY €ro IpaBa U 00sS3aHHOCTH;

- 03HAaKOMMTb C NIPaBHJIaMH BHYTPEHHET O TPYJOBOI'O PAaCHOPSIKa;

- TpPOBECTH HMHCTPYKT@X IO TEXHUKE O€30IacHOCTH, IPOM3BOJCTBEHHOM  CaHUTAPHH,
IIPOTHBOIOKAPHOM OXpaHe U APYruM MpaBUiIaM OXpaHbl TPYAA, Pa3bsICHUTH 00S3aHHOCTh 110 COXPAHEHUIO
CBEJ/ICHUH, COCTABJISIOIUX KOMMEPUECKYIO MJIH CIIy>)KEOHYIO TaliHy, OTBETCTBEHHOCTb 3a €€ pasIJlallieHue.

1.4. TlpexpaiieHue TpPyIOBOIO WM I'PaXJaHCKO-IPAaBOBOI'O JOrOBOPA IMPOU3BOAMUTCSA TOJBKO IIO
OCHOBAHHUSAM, MPEAYCMOTPEHHBIM TPYAOBBIM 3aKOHOAATENILCTBOM PD.

PaboTHUK MMeeT TPaBo pacTOPrHYTh TPYIOBOM WM IPaXKAaHCKO-IIPAaBOBOI JOIOBOP, MPERyIpeIUuB 00
3TOM aJMHUHMCTPALMIO B IHUCbMEHHOM ¢opme 3a xaBe Hexenu. [lo McTedyeHMM YKa3aHHOIO CpOKa
peaynpexaeHus 00 yBoJIbHEHUU PaOOTHHUK BIIPaBe IPEKPATUTh paboTy, a aAIMUHUCTpaLus 00s3aHa BbIIATh
eMy TPYIOBYIO KHMXKKY C BHECEHHON B Hee 3alMChi0 00 YBOJBHEHUH, APYTHE JOKYMEHTHI, CBS3aHHBIE C
pa®oTOl, MO MUCHBMEHHOMY 3asBJICHHUI0O PAOOTHHKA M IPOU3BECTH C HUM OKOHYATEJIbHBIA pacyer.
[IpekpaiiieHre COOTBETCTBYIOIIETO JOI0OBOpa 0(OopMIIIETCS IIPUKA30M I10 MPEIIPUSATHIO.

Ilo cornamenuro Mexay paOOTHUKOM M aJIMUHHUCTpaLMel TPyAOBOM MM TIpakAaHCKO-TPAaBOBOM
JIOTOBOP MOXET OBITh PACTOPTHYT U J0 UCTEUEHHUS CPOKA MPENyNpeKaeHUs 00 YBOJIbHEHHH.

3anucu B TPYJAOBYIO KHIDKKY O IPUYMHAX MPEKPAIEHHUS JOrOBOPA JOJHKHBI IPOU3BOAUTHCS B TOYHOM
COOTBETCTBUU ¢ popMmynrpoBkamu TpynoBoro kojekca P® unu nHOTO (heiepalibHOTO 3aKOHA U CO CCHIITKOM
Ha COOTBETCTBYIOIIUE CTAaThIO, MyHKT TpymoBoro kojekca PO unmm nHoro denepaabHOTO 3aK0OHA.

JlHeM yBOJIbHEHUS CUMTACTCS IOCIEAHUN €Hb pabOTHI.

2. OcHOBHbIE 005132aHHOCTH PAa0OTHHKOB

2.1. Pabotauku bI'O OO0 «BOAy» 00s13aHBbI.

- OOpOCOBECTHO BBIMOJHATH CBOM TPYAOBBIE O0S3aHHOCTH, COONIOAATH TPYAOBYIO IUCIMILIUHY,
CBOEBPEMEHHO U TOYHO HCIIOJHATH PACTIOPSHKCHUS aIMUHUCTPAIIMU U HEMOCPEACTBEHHOTO PYKOBOAUTES,
WCIOJIb30BaTh Bce pabouee BpeMs A MPOU3BOJIUTEIBHOTO TPYAA, BO3ACPKHUBATHCS OT JACUCTBUM,
MEIIAOIINX APYTUM paOOTHHUKAM BBITIOJHATH UX TPYAOBBIE 00S3aHHOCTH,

- KQ4eCTBEHHO U B CPOK BBITIOJIHATH TPOU3BOJICTBEHHBIE 3aJJaHHsI U TIOPYUCHUS;

- cobmoaaTh TpebOBaHUS IO OXpaHe TPy/Aa, TEXHUKE 0e30MacHOCTH, MPOU3BOJICTBEHHOW CaHUTAPUH,
TUTHEHE TPy/Ja U MPOTHUBOIOKAPHON OXpaHe;

- colepkarh CBOe pabodee MeCTo, 00OpyIOBAaHUE U MPHUCIIOCOOICHUS U TEepeaaBaTh CMEHSIOMEMY
paboOTHUKY B TOPSIKE, YACTOTEC M MCIPABHOM COCTOSIHHM, a TaKKe COOJ0aTh YUCTOTY B OTHEJIE U Ha
TEPPUTOPUU OPTaHMU3AINH; COOIOIATh YCTAHOBICHHBIN MOPSIOK XpaHEHUS MaTepPHATBbHBIX [IEHHOCTEH U
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JTOKYMEHTOB;

- OepeXHO OTHOCUTHCS K UMYIIECTBY paboToAaTeNs U APYTUX paOOTHUKOB;

- HE pasrjamarbh OXpaHSIEMYI0 3aKOHOM TalHy (rOoCylapCTBEHHYIO, KOMMEPUYECKYIO, CIY)KEOHYI0O U
WHYIO), CTaBUIYIO H3BECTHON paOOTHUKY B CBSI3H C HCIIOJIHEHHEM UM TPYAOBBIX 0053aHHOCTE.

2.2. Kpyr 00s13aHHOCTEH, KOTOPBIC BBIMOIHIET PAOOTHHUK IO CBOEH CHEIMAIILHOCTH, KBATH(PHUKAIIH,
JOJDKHOCTH, — ONpENensieTcs TPYIAOBBIM WM  TPaXIAHCKO-TIPABOBBIM  JIOTOBOPOM,  JIOJDKHOCTHOM
WHCTPYKLUEH.

3. OcHOBHbIE 0013aHHOCTH AJIMUHUCTPALUH

3.1. AnmuHHCTpanus o0s3aHa:

- cOOIOIaTh TPYAOBOE 3aKOHOIATEIBLCTBO;

- TMpenoCTaBUTh pPaOOTHUKY padOTy, OOYCIOBIEHHYIO TPYIOBBIM HIH T'PaXKIAHCKO-TIPABOBBIM
JIOTOBOPOM;

- obecnieunTh 0€30MaCHOCTh TPY/Ia U YCIOBHS, OTBEYAIOIINE TPEOOBAHUSIM OXpPaHbl M TUTUEHBI TPY/IA;

- obecrieunTh pabOTHUKA 000PYJOBaHHEM, HHCTPYMEHTAMH, TEXHUUECKON TOKyMEHTalueld U UHBIMU
cpeacTBaMu, HEOOXOAMMBIMH JJIsl ICTIOJTHEHHSI UM TPYJOBBIX 00s3aHHOCTEIH;

- BBIIUIAYMBATH B MOJHOM pa3Mepe NPUYHTAIONIYIOCS paOOTHHKY 3apabOTHYIO IJIaTy B CPOKH,
YCTAHOBJIEHHBIE TPYAOBBIM 3aKOHOJATEIHCTBOM, KOJUICKTHBHBIM JOTOBOPOM, TPaBWIAMU BHYTPEHHETO
TPYAOBOTO PACIIOPSIKA, TPYAOBBIMH WIIH TPAXKIAHCKO-TIPABOBBIMHU JIOTOBOPAMHU;

- cnocoOCTBOBaTh pabOTHWKAaM B TOBBIINICHUH WMH CBOCH KBaIM(UKAIIUK, COBEPIICHCTBOBAHHU
poheCcCHOHATBHBIX HABBIKOB.

3.2. AJQMUHHCTpaIUsi CTPEMHUTCS K CO3JaHHUIO BBICOKOIPO(ECCHOHATBEHOTO PaboTOCIOCOOHOTO
KOJUICKTHBA,  Pa3BUTHUIO  KOPIIOPATHBHBIX  OTHONICHWH  BHYTPH  TNPEANPHUATHS,  MOBBIIICHUIO
3aWHTEPECOBAHHOCTH CPeI pAOOTHUKOB B PA3BUTHHU M YKPETUICHUH JIESTETHHOCTH MPEIITPUSTHSL.

4. PaGouee Bpemsi M BpeMsl OTAbIXa

4.1. B COOTBEeTCTBHHM C JACHCTBYIOIIMM 3aKOHOJATEIHCTBOM Ha TMPEANPHUATHH YCTAHABIMBACTCS
MATHIHEBHAs pabodast HeJIeNsl ¢ IBYMSI BBIXOIHBIMU JTHSAMH - Cy000Ta U BOCKpeceHbe. [IpoaomKUTEIbHOCTD
pabouero BpeMeHu cocTanisieT 40 yacoB B HEACIIO sl MY)K4HH, 36 yacoBas paboyast HeAes IS KEHIIHH.

I'paduk paGoThI, ONIpeAeIAIONINI HaUaIo0 eXeAHEBHOM paboThl, ycTaHOBUTH ¢ 9-00 mo 18-00 yacoB st
MyxuarH, ¢ 9-00 10 17-12 gacoB- ajis KeHIUH , BpeMs o0eaeHHoro nepepsiBa ¢ 13-00 no 14-00.

[IpopomkuTenbHOCTE  pabouyero  JHS, HEMOCPEACTBEHHO  MPEANICCTBYIOIUX  Hepabodyemy
Mpa3IHUYHOMY JHIO, YMEHBIIIACTCS Ha OJIMH Yac.

4.2. Pabota Ha mpeAnpUATHH HE MPOU3BOAUTCA B MPA3JHUYHBIC JHU, YCTAHOBJICHHBIE TPYIOBHIM
3akoHoAaTenbeTBOM (cT.112 TK PD).

[Ipu coBmaseHuM BBIXOJAHOTO W MPAa3qHUYHOTO JHEH MEPEHOC BBIXOTHOTO JIHS OCYILECTBISETCS B
COOTBETCTBUU C TPYAOBBIM 3aKOHOAATEILCTBOM (CT.112 TK PD).

4.3. OuepenHOCTh MPEAOCTABICHUS OTIYCKOB YCTAaHABIMBACTCS aIMUHUCTpALUEdl C y4eToM
MIPOU3BOJICTBEHHON HEOOXOIUMOCTHU U MOXKEJIaHUN paOOTHUKOB.

[IpoIOMKUTENBHOCTh  €KErOJHOr0 OIUIAYMBAEMOT0 OTIyCKa JJisi BceX pPaOOTHHKOB COTJIACHO
JEUCTBYIONIEMY 3aKOHOJATENLCTBY YCTAHABIMBAETCA HE MeHee 28 KaleHJapHbIX JHEH U JOTIOTHUTENbHBIN
OTIYCK B KOJIMYeCTBE 16 KaleHAapHbIX THEH.

5. Ormycka

5.1. VYcTaHOBHTH €XKEroJHbI OCHOBHOM OIIAYMBAEMBIN OTIYCK 28 (BaAlaTh BOCEMb) KaJlCHIaPHBIX
THSL.

5.2. B kauecTBe KOMIIEHCAllU¥ paOOTHUKAM YCTAHABJIMBAETCS €KETOHbBIN JOMOIHUTEIbHBIA OTITYCK
NPOJOIDKUTENBHOCTRIO 16 Kanenaapubix aHel (c1. 116 TK P®, cr.14 3akona PO «O rocynapcTBeHHbIX
rapaHTUAX M KOMIIEHCALUAX Ul JHI, paOOoTalolMX M MPOKMBAIOMIMX B pailoHax KpaiitHero ceBepa u
MPUPABHEHHBIX K HUM MECTHOCTSX» (C W3MEHEHMAMH, BHeCeHHbIMH DenepaibHbIM 3akoHOM PD ot
22.08.2004r. Ne 122-®3)

6. OTBETCTBEHHOCTH 32 HApYLIeHHE TPYAOBOM M CHUTIMHBI
6.1. Hapymienue Tpy1oBOi TUCIUILIMHEI, T.€. HEMCIOJHEHNE WM HEHAJIS)Kalllee UCIIOTHEHNE IO BUHE
paOOTHHMKA BO3JI0)KEHHBIX Ha HEro TPYAOBBIX OOSM3aHHOCTEH, Bi€YEeT 3a COOOH NpPUMEHEHHE Mep



JUCLMILIMHAPHOTO WK OOIIECTBEHHOTO BO3AECHCTBUS, a TAKXKE IPUMEHEHHUE UHBIX MEp, NPEIyCMOTPEHHBIX
JNEeUCTBYIOUIUM 3aKoHOAaTenbCTBOM (cT.419 TK PD).

6.2. 3a HapyuieHue TpyI0BOW AUCIUILTUHBI aIMUHUCTPALIUS IPUMEHSET

CIIEYIOIINE AUCIUIIIIMHAPHBIE B3bICKaHUSL:

- 3aMEYaHHUE;

- BBITOBOD;

- YBOJIbHEHHUE 10 COOTBETCTBYIOIIUM OCHOBAHHUSM.

VYBoJIbHEHHE B Kau€CTBE JUCLMILUIMHAPHOTO B3bICKAHUS MOKET OBbITh NPUMEHEHO 32 HEOJIHOKPATHOE
HEUCIIOJIHEHHE pPAOOTHUKOM 0€3 YBaKUTENbHBIX IPUYMH TPYJIOBBIX O0OS3aHHOCTEH, €CIM OH HMEET
JUcuMIuinHapHoe B3bickanue (c1.192 TK P®D).

6.3. JucruruimHapHbIe B3BICKAHHS MPUMEHSIOTCS PYKOBOJIUTENEM MPEANPHITUA. AIMUHHCTPALUS
MMEET MPaBO BMECTO HAJIO0KEHUS IUCHUIUIMHAPHOIO B3bICKAHUS I1€PEATh BOIPOC O HAPYILIEHUHU TPYAOBOH
JTUCLMIUIMHBI Ha PACCMOTPEHUE TPYI0BOTO KOJIJIEKTHBA.

6.4. Jlo Hayo)KeHMsI B3BICKAHUS OT HAPYIIUTENS TPYAOBON AUCHIUIUIMHBI JOJDKHBI OBITH 3aTpeOOBaHBI
00BsICHEHUS B IMCbMEHHOH (popMme. B cirydae oTka3a pabOTHHKA JaTh yKa3aHHOE 0ObICHEHHE COCTABISETCA
COOTBETCTBYIOIIMM aKT.

Otka3 paboTHUKA JaTh 0OBSICHEHUSI HE MOXKET CIYXUTh MPENATCTBUEM JIJIsl IPUMEHEHUS B3bICKAHUSI.

JucuuniuuHapHoe B3bICKAaHUE NPHUMEHSAETCS HEe MO3JHEEe OJHOTO Mecsila co JHS OOHapyKeHHUS
MIPOCTYIIKA, HE CUUTas BpeMeHH 0o0Jie3HH pabOTHHKA, TPEObIBAHNUS €r0 B OTITYCKE.

JlucuuniuHapHOe B3bICKAHWE HE MOXKET ObITh NPHUMEHEHO TII03]IHEe IIEeCTH MECSIEeB CO JIHS
COBEPIICHHS MPOCTYTIKA.

3a KaXIbpld JAUCHUIUIMHAPHBIA MPOCTYIMOK MOXET ObITh MPUMEHEHO TOJBKO OJIHO JUCHMILTMHAPHOE
B3bIckaHue (cT. 193 TK POD).

6.5. IT
puka3 (pacrmopsbkeHHe) paboTojaTesiss O NPUMEHEHHH HUCHUILUIMHAPHOTO B3BICKAHMS OOBSBISCTCS
pabOTHHKY IO/ PACIIUCKY B TEYCHUE TPEeX pabOUMX JHEH co JHS ero u3gaHus. B cimydae oTkaza paboTHHKA
MOITMCaTh YKa3aHHBIN MTPHKa3 (pacropsHDKEHHUE) COCTABIIIECTCS COOTBETCTBYIOMIMH akT5 (cT. 193 TK PD).

6.6. Ecnm B TedueHue roga co AHS MPUMEHEHHS JUCITUTUIMHAPHOTO B3bICKaHUS paOOTHHUK HE OyIeT
MOJIBEPTHYT HOBOMY JTUCIMITTIAHAPHOMY B3BICKAHHIO, TO OH CYMTACTCS HE MMEIONIMM JHCIUTUIMHAPHOTO
B3bICKaHUs. B TedyeHue cpoka AeHCTBHS TUCIMILIMHAPHOTO B3BICKAHUSI MEPHI TIOOLIPEHUS, YKa3aHHBIC B
Hacrosmux [IpaBuiax, kK paOOTHHKY HE TPHUMEHSIOTCS.

PaGoTtonmarens 10 uCTeUeHMsI TOja CO THS MPUMEHEHUS JUCIUIUIMHAPHOTO B3BICKAHHSI UMEET MTPABO
CHSTB €r0 ¢ pabOTHHUKA IO COOCTBEHHO MHUITMATHBE, TpochkOe camoro pabotHuka (ct. 194 TK PD).

6.7. C mpaBuiiaMu BHYTPEHHETO pacopsiiKa JOJDKHBI ObITh 03HAKOMIICHBI BCE PAOOTHUKHU
npeanpusTis. PaOOTHUKYM 00s3aHBI B CBOCH MOBCEAHEBHOM padoTe cOOII0aTh MOPSIOK, YCTAHOBICHHBIN
MPaBHJIAMH.
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